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TRUONG PAI HQC KIEN GIANG Doc lap — Tw do — Hanh phuc
S6: 02, /HD-PHKG Kién Giang, ngay 2§ thdang 4 ndam 2020
HUONG DAN

Quy trinh in va cAp, phét vin bing, chirng chi
tai Truwong Dai hoe Kién Giang

Ciin ctr Quyét dinh s6 415/0P-PHKG ngay 04 thdng 12 nim 2017 ciia Hidu trudng
Truong Pai hoc Kién Giang vé viéc ban hanh Quy ché in va qudn [y viin bing, chimg chi
cua Truong Dai hoc Kién Giang;

Cén ctr Hudng dan sé6 04/HD-PHKG ngay 17 thdng 10 ndm 2019 cia Hiéu
truéng Truong Dai hoc Kién Giang vé viéc xdy dung quy trinh dim bdo chdt liwong
gido duc tai Truong Pai hoc Kién Giang.

Nay, Truong Pai hoc Kién Giang huéng din quy trinh in va cdp, phét van bang,
chiig chi tai Nha trudng nhu sau:

Muc 1
NHUNG VAN BPE CHUNG

1. Pham vi 4p dung

a) Quy trinh quy dinh viéc thuc hién in va cdp, phdt van bing, chung chi tai
Truong Pai hoc Kién Giang.

b) Quy trinh in va cAp, phat van bang, chimg chi ép‘dt_mg d6i voi ngudi hoe va tit
cé cdc don vi, ca nhan c6 lién quan tai Truong Dai hoc Kién Giang.

2. Muc dich

a) Gitp ngudi hoc hiéu rd quy trinh in va cdp, phat van bang, ching chi tai
Trudng Pai hoc Kién Giang;

b) Lam co s dé cdc don vi va ca nhén ¢6 lién quan thuc hién tét nhiém vu trong
qua trinh in va cap, phat vdn bang, chiing chi.

3. Giai thich tir ngir, chir viét tit

- Phong Quan ly dao tao Pai hoc va Sau dai hoc: P.QLDT;

- Phong Hanh chinh Téng hop: P.HCTH;

- Don vi t chtre thi: DVTC;

- Thi sinh: TS;

- Sinh vién: SV.
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Muc 2
NOI DUNG QUY TRINH
1. Luu dd
Buée Trinh ty thuwe hién Trach nhiém

n

Ban hanh Quyét dinh
cip van bang, chtng chi

Cung cdp thong tin in
vin bang, ching chi

Khong chinh xdc

Kiém tra
thong tin

Chinh xac

In van bang, chimg chi

Dong dau

Luu, quan ly, phat
vin bang, chimg chi

Nhén vin bang, chtng chi

DVTC, P.QLDT tham
muu Hiéu trudng ban
hanh Quyét dinh

-bVTC;

- Khoa chuyén mén;
-SV;

- TS.

- P.QLDT;
-bVTC;

- Khoa chuyén mon;
-SV;

- TS.

-P.QLDT.

- P.HCTH.

-P.QLDT.

-SV;
- TS.




2. M6 ta chi tiét quy trinh

Budec Trinh tw thwe hién Trach nhiém
Cin cr két ludn cua hoi ddng, PVTC, P.QLDT | PVTC, P.QLDT tham
1 tham muu Hi¢u trudng ban hanh Quyét dinh cép muu Hi¢u trudng ban
vin bang, chimg chi. hanh Quyét dinh
DVTC, SV, TS cung cép thong tin ddy du gui vé | - PVTC;
5 P.QLPT dé td chirc in van bing, chimng chi; Khoa | - Khoa chuyén mén;
chuyén mén phéi hop tdng hop thong tin cia sinh | - SV;
vién. - T
) - P.QLDT;
P.QLDT chu tri phdi hop v6i BVTC, Khoa | BVTC:
chuyén mén dbi chiéu, ra soat ndi dung in trén van | P
3 N ) P I T - Khoa chuyén mon;
bang, chtrmg chi chinh xac vai thong tin cia SV,
-SV;
TS,
- TS.
4 Iri va :trinh k}’i van b?mg, chirng chi; 1ap sb gdc phat _P.QLDT.
van bang, chirng chi.
5 D}(’).n% dé? Tr;rimg I—?ai th: Kién Giang, dau dap CPHCTH.
noi lén van bang, ching chi.
6 Luu, quan ly va phat van bang, ching chi. - PAOLEYT.
. Sinh vién va thi sinh nh4n vin bang, chung chi | - SV;
theo quy dinh. - T8, |
Muc 3 . S %‘\\
TO CHUC THUC HIEN 96 )°)

ANG
1. Lanh dao phong Quan ly dao tao Pai hoc va Sau dai hoc, Lanh dao cdc Khoa /-

chuyén mon, Lanh dao cac don vi va ca nhan lién quan ¢6 trdch nhiém trién khai céc
cOng téc lién quan in va cap, phat van bang, ching chi theo hudng dan néu trén;

2. Sinh vién va thi sinh ¢6 trach nhi€ém cung cap thong tin in vdn bang, chirng chi
va nhén vdn bang, ching chi theo huéng dan néu trén.W
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Noi nhdn:
- Ban Giam hiéu (dé b/c);

- Céc don vi lién quan (dé t/h); 5
- Website; /_ﬁ
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